2010 EFSP Grant Application

Please note: As of 1/14/10 the EFSP Grant application deadline date was not yet determined by FEMA, but it is expected to be in late February or in early March. When we are notified of the date it will be posted on our website: http://www.mchenrycountyhousing.org/
The purpose of the Emergency Food and Shelter Program (EFSP) grant is for the purchase of food and shelter and to supplement and expand current available resources.  EFSP funds may not be used to substitute or reimburse ongoing programs and services or to start new programs.

The Local EFSP Board determines the award of EFSP funds.  Agencies applying for funds must be experienced in operating at least one of the following program areas: emergency food distribution, homeless shelter programs or homeless prevention programs.

All applications must be typewritten and must provide all of the information listed below in the order shown below.  Feel free to copy the questions into a more usable format, but please keep them in the order listed.  Do not leave any question blank.  Type NA if the information does not apply to your agency/organization.

1. Name of agency

2. Physical address of agency

3. Mailing address of agency (if different from the physical address)

4. Agency’s main phone number 

5. Agency’s fax number

6. Agency’s web site address

7. Agency’s Federal Employer Identification Number (FEIN)

8. Type of agency (non-profit or government).  If non-profit, on a separate page attach a roster of the agency’s volunteer board.

9. Is the agency debarred or suspended from receiving funds or doing business with the federal government?

10. Name, title, phone number and email address of the head of the agency

11. Name, title, phone number and email address of the contact person for EFSP application questions (if different from above)

12. List the days and hours that the agency is open to provide the service

13. Amount of EFSP funds requested and program area(s) where the EFSP funds will be used (such as food, shelter, etc).  Applications must request a specific amount. Applications that do not show a specific request amount will be immediately disqualified.

14. Target Population (who does the agency intend to help with the EFSP funds?)

15. Number of people the agency intends to assist with the EFSP funds

16. In a few sentences or less, please summarize the agency’s intended use of the requested EFSP funds

17. Agency’s total annual operating budget (do not include the requested EFSP funds in this amount)
18. Agency’s current operating budget for the requested EFSP program area (such as food, shelter, etc).  Do not include the requested EFSP funds in this amount

19.  Provide a copy of the agency’s most recent annual audit

20. Narrative.  Please attach your narrative on a separate page(s).  If you are not sure on how to write a narrative, then please see the following for ideas on what to place in your narrative.

A narrative is a detailed description of what your agency does and why you are requesting funds.  Below are some examples of what should be written in a narrative:

Describe your agency.  What do you do and how long have you been in business?  What type of experience do you have in your requested EFSP program area?  Explain how your agency has the staff and capacity to take on the responsibility of the EFSP funds.

Explain who your agency helps.  For example, do you help a general population, or only those who live in your town, or single mothers, or those who are mentally ill, or domestic violence victims, etc.

Give details about your agency’s intended use of the funds.  Here are some examples: If your agency is a shelter, be specific about how you will use the funds, (e.g. you will submit a per diem schedule, or you will use the funds to provide food for your mass feeding site).  If your agency is asking for funds for a food pantry, be specific about what you intend to purchase (e.g. the type of food, such as milk and eggs and the amount (pounds, gallons, etc), or the specific equipment, such as shelves, a freezer, etc.).  Explain why your agency needs EFSP funds and what will happen if your agency does not get EFSP funds.

The EFSP fund is a needs-based program for which clients must qualify, and detailed records must be kept for auditing purposes.  Explain how you will determine whom to help. What types of documentation will you gather from clients and what records will you keep?

Give other details about your agency.  For example, explain if your agency uses an accounting system and how often your agency gets audited.  Feel free to provide any additional information that you believe might help the EFSP Local Board make their decision about EFSP funding for your organization.

How to submit the EFSP application

After responding to all of the required items listed above, applicants must provide ten (10) copies of the application and narrative for the EFSP Local Board’s review.  Only one copy of the audit report is required.
Mail or deliver the application to:

EFSP Proposal

McHenry County Housing Authority

1108 N. Seminary

Woodstock, IL 60098

Questions may be asked via email to Sue Rose srose@mchenrycountyhousing.org
