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Housing Quality Standards (HQS)/National Standards for the Physical Inspection of Real 
Estate (NSPIRE) Inspector for the Section 8 Housing Choice Voucher Program:    

General knowledge of residential structures, rental market, HUD property standards and 
excellent people skills required. Physical ability to visually inspect home components, inspect 
crawl spaces and attics, test electrical circuits and inspect plumbing systems.  Must be available 
to attend training, and will be required to pass the HQS examination & the NSPIRE examination 
at the completion of training.  More info at www.mchenrycountyhousing.org.   

This is a 37.5 hour per week (Monday-Friday) full-time position with salary commensurate with 
experience, and full benefits. General salary range will be $40,000-$43,000 per year doq. 
Attached please find a job description and a job application form.   

Please submit a resume and job application form to the attention of Karen Seager at the McHenry 
County Housing Authority office, 1125 Mitchell Ct., Crystal Lake IL 60014, no later than 4 P.M. 
on Wednesday, November 27 2024.   You may also submit your application documents via email 
at kseager@mchenrycountyhousing.org or fax them to (815) 526-3151   

 

EEO/AA employer 
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POSITION IDENTIFICATION: 
 
Title:  Housing Inspector I    

POSITION SUMMARY: 

Under the immediate supervision of the Section 8 Coordinator, the Housing Inspector I assists 
in ensuring the efficient operation of the Housing Programs by planning and executing unit 
inspections, maintaining owner contact, and performing related functions. 

 
JOB DUTIES: 

 
I. Perform move-in inspection of unit as assigned by Section 8 Coordinator 

& caseworkers. 
a. Inspect unit to ensure unit meets Housing Quality Standards/NSPIRE 

standards. 
b. Complete inspection report. 
c. Negotiate with landlord for necessary repairs and changes. 
d. Negotiate reasonable rent with landlord. 
e. Perform rent reasonableness test and document file. 
f. Re-inspect unit to assure completion of necessary repairs. 
g. Notify Housing Specialist when unit has passed inspection. 

 
II. Perform yearly inspection of recertified tenants remaining in unit as assigned 

by Section 8 Coordinator. 
a. Inspect unit to ensure unit continues to meet Housing Quality 

Standards/NSPIRE standards. 
b. Complete inspection report. 
c. Negotiate requested rent increases with landlord. 
d. Negotiate with landlord/tenant for necessary repairs and changes. 
e. Re-inspect unit to assure completion of necessary repairs. 

 
III. Solve problems of tenants during lease term. 

a. Discuss problems and possible problems with Section 8 coordinator. 
b. Try to find solution that will avoid legal action. 
c. Monitor problem situations frequently. 

 
IV. Fraud 

a. Discuss all reported cases of suspected fraud with supervisor. 
 

V. Training 
a. Complete one training per year to assure compliance with HUD 

regulations changes, if available. 
b. Read HUD notices and housing publications. 

 
VI. Other agencies and programs 

a. Assist tenants in obtaining all available assistance. 



VII. Other 
a. Update files as needed. 
b. Document all phone calls and visits and put documentation in proper file. 

 
KNOWLEDGE, SKILLS, AND ABILITIES: 

 
Knowledge of  Section 8 Housing Choice Voucher regulations and policies. 
Considerable knowledge of rental market area. 
Knowledge of department practices and procedures. 
Working knowledge of other related departments. 
Some knowledge of other public agencies. 
Working knowledge of tenant rights.  
Working knowledge of leasing documents. 
Considerable ability to work under pressure and to be flexible. 
Ability to initiate own work projects and work independently. 
Considerable ability to communicate orally. 
Working ability to communicate in writing. 
Considerable ability to work with people from disadvantaged situations. 
Considerable ability to be tactful and non-judgmental. 
Ability to respect privacy and confidentiality of client interview, information, and files. 
Considerable ability to be organized and to manage time effectively. 
Considerable ability to perform simple mathematical functions with accuracy. 
Considerable ability to work with staff in other related departments. 
Considerable ability to discern information. 
Considerable ability to promote program ideas and concepts. 
Considerable knowledge of housing inspections techniques, procedures, and practices. 
Knowledge of Housing Quality Standards/NSPIRE standards. 
Working knowledge of local, state, and federal regulations and codes concerning structural and 
material hazards in regards to tenant safety. 
Strong knowledge of structure and systems of residential housing. 

MINIMUM QUALIFICATIONS: 

Education and/or experience in housing or related discipline and/or experience in such fields as 
property management, real estate, human services, construction, or rehabilitation. 

 
A valid driver's license. 

 
Housing Inspector Certification (HQS and NSPIRE) certification within 6 weeks of hire. 

 
Physical ability to visually inspect home components, inspect crawl spaces and attics, test 
electrical circuits, and inspect plumbing systems. 
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